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TDC Press Guidance
To assist staff in their promotion of community activity and the TDC organisation. 

1. When producing local community publicity it is worth remembering that less is more and anything too expensive looking can raise questions about what funding is being spent on by local residents. Simple information with a clear message is generally best.
2. Remember that whoever is editing and printing the document, whether it is a flier or a newsletter should have a clear and detailed postal contact address and if relevant include their charity or company registration number.
3. When supporting a press release for a group it is important to remember it is the group that should be promoted and any reference to TDC should be secondary. Therefore we should prioritise group members in photos and quotes.
4. With community news you may also want to ensure the community correspondent for the Argus has a good relationship with the local newsletter so information can be shared easily.

5. If there is a project that illustrates our work well and you feel we should promote it as a case study of our work you should raise this with your line manger and they will help identify appropriate media outlets and help edit content to ensure it is consistent with TDC principles.

6. If you are contacted by the press to represent TDC you should always refer them back to our website for general information and offer to refer their request for information onto a projects manager who will liaise with the rest of the management team and get back to them and you.
7. When using social media you should avoid mixing personal and work profiles or accounts. You should apply the same principles above to community group’s social pages or blogs, whereby TDC should have a secondary role and not be the focus and if you wish to put on something regarding TDC it should be approved by management. In general referring or signposting to our website is best for web publicity of TDC as all content is already approved.

Press Contacts

Council Press

City News – general council newsletter – if want article for free have to make a point of saying we’re commissioned by Communities Team.
Tel: 290420

citynews@brighton-hove.gov.uk
Homing in – housing’s mag– usually keen for anything that offers bright opportunity photo making council and social housing areas look good.

Tel: 291496

homingin@brighton-hove.gov.uk
Children First – CYPT’s mag – usually keen for anything about children & families – also like a nice smiling photo opportunity.
Tel: 291071

Sue.bowes@brighton-hove.gov.uk

The Argus & Leader

Argus House 
Crowhurst Road 
Hollingbury 
BN1 8AR 

Tel. 544544 
Fax. 566114


Editor: Michael Beard 
Tel. 544501
Email: editor@theargus.co.uk
News Editor: Lee Gibbs
Tel. 544516
Email: lee.gibbs@theargus.co.uk 
(Covers all editorial: news, videos, letters, What's on, features) 

Letters: 

Email: letters@theargus.co.uk
Write to Argus Letters at the address above.
What's On: 

Email: listings@theargus.co.uk
Submit details of your event to The Argus at http://events.theargus.co.uk/events/eventadd.asp
Picture desk: 

Tel. 544526 
Email: picture.desk@theargus.co.uk
Adverts: 

Tel. 544733
Email: adverts@theargus.co.uk / nikki.sitwell@the argus.co.uk
Features:

Tel: 544592
Email: kim.protheroe@theargus.co.uk

Radio

BBC Sussex Radio (formerly Southern Counties Radio)

Broadcasting House 
Queens Road
Brighton
BN1 3XB

www.bbc.co.uk/sussex
Tel. 01273 320428
sussexnews@bbc.co.uk 
B'ton News: 

Tel. 01273 320401 / 320402 or 08459 570057 (for phone-ins) 
Fax. 01273 571754 

Editor: Angus Moorat
Email: angus.moorat@bbc.co.uk
Promoting Events:

Send information by post or email marked 'Information Exchange' giving at least 10 days notice. Email to sarah.marks@bbc.co.uk.
Action Desk: 

Tel. 01273 725558 ask for Melita Dennett 
Email: melita.dennett@bbc.co.uk 
(Action Desk is available for community groups to appeal for volunteers, items they need, publicising services etc. It involves a short interview on the breakfast show.) 

Juice FM 

170 North Street
Brighton
BN1 1EA

The best way to get a mention on the radio is to email or post your press release. 

www.juicebrighton.com
Tel: 386107
Fax: 273107
Studio: 387107
Studio text: 80006, start your message with "Juice"  

news@juicebrighton.com  for news items, or
studio@juicebrighton.com for immediate updates

Radio Reverb (97.2 FM)

11 Old Steine
Brighton
BN1 1EJ

Tel: 687955

www.radioreverb.com
Email: office@radioreverb.com (general enquiries) or studio@radioreverb.com
http://twitter.com/radioreverb
The One World community show is on air on Fridays at 1pm. It includes a round up of community events, activities, groups, projects, services, opportunities for volunteering and interviews with people involved in community groups, projects and services. 

If you would like your event, group, project or volunteering opportunity publicised, or would like to be on the show just email or phone them. 

Radio Free Brighton

Aim to have shows for all ages and interests - all produced and presented by volunteers in several languages. Cover a wide range of topics:

· Eco issues, human rights and in-depth news (both local and global) 

· Science, history, arts and poetry 

· Stories, live music performances, music and entertainment

www.radiofreebrighton.org.uk
studio@radiofreebrighton.org.uk or radiofreebrighton@yahoo.co.uk
Heart Sussex 

Radio House
Franklin Rd 
Brighton
BN41 1AF

www.heartsussex.co.uk
Tel. 01273 430111(office) or 0845 7102103 (studio)

News: news@southernfm.com
Events: You can add your events to the events calendar on their website. Go to the website, click on 'events' then on 'add an event'.
Television 

BBC South Today 

BBC TV 
Broadcasting House 
Havelock Road 
Southampton, SO14 7PU 

Covers the area from East Sussex, across to Devon and up to Oxfordshire. 

www.bbc.co.uk/england/southtoday 
Tel: 02380 226201 

south.today@bbc.co.uk or you can email direct from the website.

Political correspondent:

peter.henley@bbc.co.uk
Newsroom: Tel. 02380 374540 or the switchboard
If you are phoning out of hours you will be given a pager number to ring.
newsg.south@bbc.co.uk 

BBC South East Today 

BBC TV 
The Great Hall 
Mount Pleasant Road 
Tunbridge Wells 
TN1 1QQ 

Covers East and West Sussex, Surrey and Kent 

www.bbc.co.uk/southeasttoday 
Tel. 01892 675580 for breaking news.
For future events contact 01892 675575

southeasttoday@bbc.co.uk 

Meridian Broadcasting 

Olivier House
18 Marine Parade 
Brighton 
BN2 1TL 

www.itv.com/meridian-east
Tel. 0844 8814353 

newsroom.brighton@itv.com
Community Channel
2nd Floor Riverwalk House
157-161 Millbank
London, SW1P 4RR

Tel: 08708 505500
info@communitychannel.org 
www.communitychannel.org
Broadcast on Freeview, Virgin Media and Sky. They broadcast original shows and work from new directors and community programme makers.

Listings and news magazines 

Latest 7

Unit 1
Level 5 North
New England House
New England Street
Brighton
BN1 4GH

Tel. 01273 818150 

News: news@thelatest.co.uk
Events: listings@thelatest.co.uk
(Email or phone-in details of events for events at least a week before you want it publicised - it goes out weekly). 

www.latest7.co.uk
What's On 

Monthly 'Whats On' wall chart and pocket guide.

Williams Media Ltd 
1st and 2nd floor
Unit 11
English Business Park
English Close
Hove, BN3 7ET

Tel. 731000

listings@whatsonguide.co.uk 

www.whatsonguide.co.uk 

Fax, e-mail or write in with info for listings by 14th of each month for inclusion in the following month's edition, or submit your listings online via the website. 

Insight City News

BN1 Publishing Ltd
Sussex House
75 Church Road
Hove
BN3 2BB

Tel: 765200
Fax: 206681

info@insightcity.co.uk 

www.insightcity.co.uk
Send info by 15th (at the latest) of each month for inclusion in the following month's edition. For news items contact them 2 months in advance. 

GScene 

111 Western Road 
Hove 
East Sussex 
BN3 1AE 

Tel. 722457 

info@gscene.com 

www.gscene.com
Send info by 12th of each month for inclusion in the following month's edition. Lesbian & gay monthly news and listings magazine 

3Sixty 

Lesbian & gay monthly features and listings magazine

4 Steine Street
Brighton
BN2 1TE

www.3sixtymag.co.uk 

Tel: 08455 192360
Email the magazine by a form on the website
Send listings in by 14th of each month, for inclusion in the following month's magazine. 

One80news

Lesbian & gay fortnightly news magazine

4 Steine Street
Brighton
BN2 1TE

Tel: 570570
Fax: 676201

info@one80news.co.uk
www.one80news.co.uk 
Big Issue 

Brighton is covered by the South East edition produced in London. There is no longer a local office in Brighton.

1-5 Wandsworth Road
Vauxhall
London
SW8 2LN

Tel. 020 7526 3200

editorial@bigissue.com 
www.bigissue.com 

Alternative press 

Schnews 

Published weekly by direct action group Justice?

Tel: 685913
Press & emergency contact: 07947 507866 

mail@schnews.org.uk
www.schnews.org.uk 

Indymedia 

You can post your own news and events on this site, or add comments to existing postings. 

Websites: 

UK: www.indymedia.org.uk 

South Coast: www.indymedia.org.uk/en/regions/southcoast/
Other local websites 

www.brightonandhovenews.org
Website dedicated to Brighton and Hove news established in November 2009

www.gaybrighton.com
Lists local events and meetings for the lesbian and gay community. 

www.brightonactivist.net
Lists local events, campaigns, demonstrations, meetings

Press Release Guidance

If you are working on a Press Release the following may be useful:
Layout

· Write 'Press Release' in bold at the top of the page.

· Date your news release. 

· Give your story a short snappy headline. Type it in bold.

· Use double spacing and wide margins. 

· Use proper headed paper. 

· Write 'ENDS' at the end of the release, and then put contact details (in bold) photo opportunities / details and any notes for the editors

Content

1. Put the 5 W’s in the first paragraph:

2. WHO - who will be doing it? 

3. WHAT - what will they be doing? 

4. WHEN - when will they be doing it? 

5. WHERE - where will they be doing it? 

6. WHY - why will they be doing it? 

7. Keep it brief & simple - one side of A4 in plain English- no acronyms or jargon.

8. Keep it to one point per sentence (aim for 10 words or less) and use active language - ‘we will’ not ‘we would like to’.

9. Make sure your story is about people, e.g. if a centre is being built – write about who will use it. – Think about your angle and what makes this of interest.

10. Make sure anything you say is accurate- check facts.

11. Always give names and contact numbers. Make sure someone will be available in the evenings as well as daytimes.

12. At the bottom of the news release give details of any photo opportunities with times and places. Ask them to come when your event will look its best, or when most people will be there.

13. If you want to include some background information put it right at the end of the news release with the heading 'Notes for Editors'. 

14. Ask somebody to check and proofread your press release to make sure it is clear without any grammatical or spelling mistakes.

If you are going to post or deliver your news release:

· Use headed paper

· Only use one side of the paper and end each page with a complete paragraph. 

· Write 'more follows' at the bottom of each page which has a page following. 

· Number your pages 


Press Release

Embargoed until

31st Dec 2010

Growing Dinner in Hungersbarn

Hungersbarn residents are coming together on Hungersbarn Park at 2pm on Sunday 2nd January to help create their own community garden. They will be growing food that will be used by and sold through their community Café in the park.

This is part of the Environmental sustainability project being supported by the Trust for Developing Communities and is part of a programme trying to make fresh food more accessible to people.

“I can’t wait to get my hands on good fresh food that’s affordable – eventually we hope to feed the entire lunch club with local produce”

Katie Boyle (Café volunteer & local resident)

Ends

Notes for editors;

1. The Trust for Developing Communities is a local charitable company that delivers community development in neighbourhoods. The Environmental sustainability project is being done in partnership with the local authority and is funded by central government fund Food First.

2. Photo opportunity:  2pm 2nd January at Norman’s Park – local volunteer groups meeting to start the planting.

3. Contact Sue Smith at The Trust for Developing Communities. Direct Line 01273 262220


