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         The Trust for Developing

                  Communities

JOB DESCRIPTION

Community Development Worker

	Reports to:
	The Trustees, through Line Manager in the first instance.



	Hours:
	21 and 28 hours per week



	Salary Scale:
	TDC Scale 3 (NJC Points 26 to 32), starting salary Point 26 - £23,398, pro rata, pay award pending.



	Work base:
	At an office base in Brighton & Hove.



	Holidays:
	25 days per year holiday a year plus 3 additional days over Christmas/New Year, pro-rata.



	Probationary period:
	There will be a six month probationary period, at the end of which an assessment will be conducted.



	Pension:
	After the first three months of employment, TDC will pay a contribution equal to 6% of salary into TDC’s Pension Scheme with Aegon Scottish Equitable.



	Unsocial Hours:
	Whilst staff will normally work during Monday to Friday, occasional weekend working is sometimes required and some evening work is necessary in this post.



	Time off ‘in lieu’:
	There is no facility for overtime pay.  If it is necessary to work more than the contracted number of hours this must be agreed with TDC.  Time off in lieu will normally be granted.  Such time off must be claimed within one calendar month unless agreed otherwise.




MAIN RESPONSIBILITIES OF THE COMMUNITY DEVELOPMENT WORKER
1. To work with communities of place or ‘neighbourhood’ to help them identify their assets and priorities through a variety of methods; including consultation exercises and asset mapping. 

2. To work with neighbourhood organisations to address barriers to participation by communities of identity and interest. 

3. To support residents, service providers and organisational partners to work together to respond to the issues raised in locally agreed plans and priorities; establishing good working relationships across community and public sector.
4. To support residents working on community-led responses by facilitating project and community group development through informal training and advice and referral to other appropriate supports and formal training. 

5. To prepare funding applications, where appropriate, and ensure where applications have been successful, that funds are used for the purposes outlined in the application.  
6. To offer support and supervision to TDC and community volunteers as well as other staff where it is delivering on the same projects. 

7. To ensure that TDC’s commitment to a high quality community development approach is always paramount and TDC values are adhered to throughout the work.
8. To provide regular written reports, including monitoring data, for the Board of Trustees, funding agencies and other bodies as may be required.

9. To operate within, and contribute to the development of, TDC’s established administrative and financial practices, taking responsibility for budgets and financial accountability, where delegated by the Line Manager.

10.
To, implement and promote the TDC’s Equal Opportunities Policy.  All staff are required to be active against prejudice from colleagues, community members and all others.  A positive attitude towards equal opportunities and anti-discrimination practice permeates all aspects of TDC’s work.

11.
To undertake all other reasonable tasks and responsibilities as requested by the Line Manager.

The post-holder will be supported in delivering all of the above by their Line Manager and regular supervision sessions will be provided.

The Trust for Developing Communities

PERSON SPECIFICATION

Community Development Worker

1. At least 2 years’ experience of neighbourhood based work; ideally including some experience of lone working.
2. Experience of working independently and demonstrable ability to plan own work.

3. Experience of successful fundraising for small organisations or groups.

4. Experience of developing governance and/or policy for small groups.

5. Experience of project planning with community volunteers.
6. Experience of partnership work with a range of professionals.

7. Experience of monitoring and evaluating own work and feeding back to funders.

8. Demonstrable understanding of and commitment to asset based community development principles and practice.

9. Ability to present information clearly, to a high standard, both written and oral; including presenting to a public audience and using appropriate communication tools and media.
10. Good understanding and commitment to equal opportunities and experience of working with diverse communities, cultures and faiths.
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